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(Municipal/City Logo)

To:

From:

Data Request for the Comprehensive Land-use Plan Preparation

The Municipality/City of ……………. is currently preparing a new version of the Comprehensive Land-use Plan (CLUP).  A CLUP prescribes the development pace, direction and strategies and is enacted into a zoning ordinance for purposes of enforcement according to (write reference to Law/Code/Act here!). The LGU is adopting the CLUP Guidelines issued by HLURB found on www. (Insert homepage here!). Accurate data is a prerequisite for a sound and effective preparation and the Guidelines have specified what data is needed to comply with the requirement and where secondary source data eventually can be found.

We have been advised to request the following data from your organization:

	 Type of Data, Location or Area of Concern
	Index No, Sheet No or Other Reference (if Available)

	
	

	
	

	
	

	
	


The CLUP will be prepared using GIS as a tool. If you already have digital data available, we will appreciate if you provide the attribute/tabular data in Excel and spatial data in a shapefile format with the following NAMRIA/IATFGI standards applied:

Projection: UTM                  Datum: Luzon        Coordinate System: UTM

If this would be the case, we also ask that you provide us with the documentation/specification of your source data is available. If you have no digital format available, any format will still be highly appreciated.

For your information we enclose a file with the physical location of the Muncipality/City.

We will contact (the name of the custodian addressed above) after a week to confirm that the request has been registered. Please inform us if the contact person is not valid and kindly submit our request to the right caretaker.

Should there be a cost or clarifications, please notify (Name of Person/s in-charge of Data Gathering for the LGU) at (contact number (land line and/or cel phone)) or e-mail us at (e-mail).

Your kind cooperation is appreciated so that we can continue our work to make (insert name of LGU here!) a prosperous, progressive and sustainable community!

(Name of Mayor)

Mayor
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